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Step 1: Log in to ITeL UMS
https://itel.ums.edu.my/my/

Edit Mode ON
Faculty of Business, Economics and Accountancy (FBEA)

https://itel.ums.edu.my/my/


Step 2: Click My courses

Faculty of Business, Economics and Accountancy (FBEA)



Step 3: Select Course

Faculty of Business, Economics and Accountancy (FBEA)



Step 4: Click participant

Faculty of Business, Economics and Accountancy (FBEA)



Step 5: Click Enrollments

Step 5: Click Enrollments
Dropdown menu select
“Enrollment method”

Faculty of Business, Economics and Accountancy (FBEA)



Step 6: Manual Enrollments

Step 6: Click “Manual Enrollments”
Click Setting
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Step 7: Manual Enrollments

Step 7: Click drop down menu
“default role”

Select teacher and
Save Change

Faculty of Business, Economics and Accountancy (FBEA)



Step 8: Add Lecturer

Step 8: Click icon people +

Faculty of Business, Economics and Accountancy (FBEA)



Step 8: Add Lecturer

Step 8: Click Assign role, change it to 
teacher
-Select enrolled user (second instructor may enrol as 

student, then course coordinator change role to teacher)

- Add user
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